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NONAPPROPRIATED FUND POSITION DESCRIPTION

JOB TITLE: Motor Vehicle Operator POSITION NUMBER 01-034A

JOB SERIES: 5703 PAY LEVEL: NA-4

Summary of Duties: Drives one or more types of vehicles, such as sedans, jeeps, station wagons, panel trucks,
pickup trucks, flatbed trucks, which typically have a Gross Vehicle Weight up to 10,000 pounds, throughout an
installation under limited traffic conditions at low speeds. Vehicles are driven on the basis of either specific trip
assignments or regularly established schedules and standard routes to transport personnel, supplies, materials, or
equipment and tools.

Ensures that passenger safety rules and regulations are followed. Ensures cargo is protected from weather and is
properly distributed and secured to prevent damage or loss during transit. May load and unload vehicles by hand.
Performs operator maintenance, such as checking fluid levels and air pressure in tires, and cleaning and washing
vehicles. May use two way radios to receive and transmit messages. Completes trip tickets and preventive
maintenance records.

Performs other related duties as required.

Skills and Knowledge: Basic skill in manipulating the controls for driving vehicles. Knowledge of the height,
width, length, and weight of the vehicle in order to operate the vehicles safely on short runs, following limited or
prescribed routes throughout a government installation. Knowledge of installation traffic rules and regulations, and
skill to read and understand installation maps and other locator documents for finding various buildings and
facilities. Knowledge and skill to load and arrange cargo properly onto vehicle to prevent damage to material.
Knowledge to recognize developing maintenance problems when conducting an inspection of the vehicles and to
report technical problems to the supervisor. Driver's license required.

Responsibility: Receives instructions from supervisor on the type of vehicle to be operated, destination, cargo or
passengers to be transported, purpose of the trip, deadlines to be met, and any special information. Responsible for
the comfort and safe transport of passengers and cargo throughout the installation or establishment. Work is
regularly checked and evaluated for timeliness, safe delivery of cargo/passengers and for following instructions.
Trip tickets are examined for compliance with regulations and for completeness.

Physical Effort: Work requires light physical effort in reaching, bending, turning, or moving hands, arms, feet, and
legs to operate hand and foot controls. Exerts moderate physical effort in the frequent handling of objects weighing
up to 40 pounds, and occasionally heavier objects while loading cargo with the assistance of other worker or weight
handling equipment.

Working Conditions: Operates vehicles in all kinds of weather in a controlled traffic environment throughout a
government installation or establishment.



